BIRMINGHAM CAREERS SERVICE

APPRENTICESHIPS
If you are interested in starting work and you are keen to learn some skills and gain qualiﬁcations, then
an Apprenticeship could be the right option for you.
On an Apprenticeship you study for qualiﬁcations while working and you learn the skills you need for
the job you are doing — so you will be meeting the Raising of the Participation Age (RPA) requirement
to continue in education or learning until at least your 18th birthday, which now applies to all young
people ﬁnishing their Year 11.
You will also be paid at least the National Minimum Wage for apprentices of £3.30 eﬀective from 1
October 2015.
Apprentices are taken on directly by employers and work alongside other employees. Training takes
place while you work, and you’ll also spend some time at a college or work-based learning provider.
If you are interested in starting an Apprenticeship, but you don’t feel ready or you don’t meet the
requirements to apply, there is the 16–19 Study Programme — which introduced new Traineeships
(lasting between 6 weeks and 6 months) plus other schemes which provide the essential work preparation training, Maths, English and work experience needed to get an Apprenticeship or other job.
You can ﬁnd out more in the separate help sheet on “Developing your employability”. If you are a
young person working with Birmingham Careers Service, you could contact a Careers Personal Adviser
for more information about these programmes.
In this handout you’ll ﬁnd information about:

•
•

Your options
How do I apply?

Find out more...
For lots more information about Apprenticeships, including frequently asked questions and case
studies, visit the National Apprenticeships website via the "Gov.uk" website at www.gov.uk/applyapprenticeship
The search tool enables you to search for local & national Apprenticeships using key words and other
search items.
If you have an enquiry about Apprenticeships you can ﬁnd out more from the above website, ask a
Birmingham Careers Services Personal Adviser if you are a young person working with Birmingham
Careers Service on 0121 675 6105, or speak to a careers adviser from the National Careers Service
on 0800 100 900. The National Careers Service also oﬀer webchat, texts and other means of getting
in touch as listed on their Contact an adviser webpage for young people, which is at
https://nationalcareersservice.direct.gov.uk/
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Your options
Apprenticeships are available across a wide range of diﬀerent job sectors, including animal care,
media, business, construction, health, ICT, travel and retail.
For some job areas an Apprenticeship is one of the main ways to start a career. The most popular job
areas to take an Apprenticeship in are business, administration and ﬁnance, hair and beauty, travel
and tourism, health and care, hospitality and engineering.

Entry requirements
Apprenticeships all have diﬀerent entry requirements, but most will need good levels of English and
Maths. Some may ask for a Level 2 qualiﬁcation in English and Maths — for example GCSEs at A*-C or
a Level 2 Award in Functional Skills. Others may ask you to take a numeracy and literacy test before
you are accepted on the Apprenticeship. You will need to check with individual employers to ﬁnd out
about entry requirements — see How do I apply? later in this handout.

What qualiﬁcations could I get?
On an Apprenticeship you could achieve a package of qualiﬁcations equivalent to 5 GCSEs at A*-C
(that’s a Level 2 qualiﬁcation).
The qualiﬁcations you can gain on an Apprenticeship are recognised and valued by employers across
the country. This means if you change jobs you can take your skills and qualiﬁcations with you. There
are three main types of qualiﬁcation you can work towards.
Vocational qualiﬁcations
These are qualiﬁcations which teach the practical skills needed for a speciﬁc job or a general area of
work. They are usually National Vocational Qualiﬁcations (NVQs) — for example, you may do a Level
2 NVQ in Hairdressing or Food Manufacturing.
Technical certiﬁcates
These are qualiﬁcations which teach speciﬁc technical skills you will need for your job. For example,
you might do a Certiﬁcate in Food and Drink Service.

Functional Skills
You will learn things like English and Maths — these skills are regarded as essential by all employers,
colleges and learning providers as well as helping you to become more employable, whatever career
you choose to
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What could an Apprenticeship lead to?
After you complete an Apprenticeship there are a range of options open to you. For example, depending on the qualiﬁcations you have gained, you may be able to:
•
progress on to an Advanced Level or Higher Apprenticeship (see below)
•
go to college and continue your studies at a higher level
•
get a permanent job with the employer you have been working for
•
ﬁnd a job with a diﬀerent employer

Advanced Level and Higher Apprenticeships
Advanced Level Apprenticeships give you the chance to progress further and gain qualiﬁcations up to
NVQ Level 3 — the equivalent of two A Levels. You can also gain more advanced technical certiﬁcates
and develop your Functional Skills.
Higher Apprenticeships give you the chance to work towards Level 4 qualiﬁcations, and possibly progress on to a higher education qualiﬁcation like a Foundation Degree.

If you’re not ready for an Apprenticeship yet...
Remember, if you are interested in going on an Apprenticeship, but you don’t feel ready or you don’t
meet the requirements to apply, the 16–19 Study Programme — introduced new Traineeships (lasting
between 6 weeks and 6 months) plus other schemes which provide the essential work preparation
training, Maths and English and work experience needed to get an Apprenticeship or other job. You
can ﬁnd out more in the separate help sheet on “Developing your employability”.

How do I apply?
If you’re interested in starting an Apprenticeship, you’ll need to:
•
•
•

ﬁnd some Apprenticeship vacancies you like the look of
get more information about them from the employer
apply for the ones you are most interested in

Finding Apprenticeship vacancies
•

Visit the national Apprenticeship vacancy matching service at
https://www.gov.uk/apply-apprenticeship

•

Try searching for websites of companies you are interested in working for — some large
employers recruit apprentices on a yearly basis, beginning in January or February. Places are
usually very popular, so it’s important to ﬁnd out about these and apply as quickly as possible.
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Getting more information
Once you’ve found some vacancies you are interested in, you’ll need to ﬁnd out more by contacting
the employer — this may be by telephone, letter, email or via their website.
If you found the Apprenticeship through the vacancy search at
www.ﬁndapprenticeship.service.gov.uk/apprenticeshipsearch you will be able to ﬁnd lots of information on the website. There are also contact details provided as part of the online vacancy details,
where you can get more information.
You may want to ﬁnd out:
•

What qualiﬁcations you will need to start the Apprenticeship. There may be diﬀerent entry
requirements depending on what area of work you are interested in going into.

•

What qualiﬁcations you will be working towards.

•

Where the training will take place — for example at a college or other learning provider or in
the workplace.

•

How long the Apprenticeship takes to complete.

•

What the Apprenticeship could lead to. For example, could there be a permanent job at the
end of it?
How much you will get paid.

•

Applying
If you found the Apprenticeship through the vacancy search at you can apply directly online at
www.ﬁndapprenticeship.service.gov.uk/apprenticeshipsearch
If you found the vacancy yourself, you’ll need to contact the employer to ﬁnd out how to apply.
Apprenticeships will all have diﬀerent methods of application — some will be online, others may
involve telephone interviews or a printed application form.

Property of Birmingham Careers Service - This information should not be copied in any format and is for the sole use
of Birmingham Careers Service staﬀ.*If you a have not received this information from a Birmingham Careers Service
member of staﬀ there is every likelihood that the information is out of date and should not be relied upon.
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