TELEPHONE INTERVIEW HINTS AND TIPS

More and more employers are using telephone interviews as a first stage in their
recruitment process. It is essential that you put as much effort into preparing for a

telephone interview as for a face to face interview.

BEFORE THE INTERVIEW

Research & Prepare'!
. Find out as much as you can about the organisation and the opportunity you are interested in.
. How do your interests, skills and experience make you the ideal match for the opportunity on offer?

e Practise talking in front of the mirror- remember to speak clearly and with confidence.
. Ask friends to do a mock interview with you over the phone.
» Contact us at Birmingham Careers Service - we're great at preparing you for interviews.

. Arrange a specific time to be interviewed if possible.
. Make sure you are in a quiet room with no distractions.
. Let others know not to disturb you.
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https://www.facebook.com/BirminghamCareersService
https://twitter.com/bhamcareers
https://www.instagram.com/birminghamcareersservice/
http://www.birminghamcareersservice.co.uk/

